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About The Author

Hi, I’m Sonika Bahadur. With over 25 years
of  experience teaching English to learners
from around the world, I’ve helped
thousands of  students build the confidence
they need to speak clearly — especially in
interviews.
I know how stressful job interviews can be,
especially when English isn’t your first
language. I’ve been there too — struggling
to find the right words under pressure.
That’s why I created this eBook: to give you
the most common interview questions, along
with clear, effective answers that sound
natural and confident.
Whether you're applying for your first job or
looking to level up your career, this guide is
designed to help you succeed. Practice these
answers, stay positive, and believe in
yourself  — you’re more ready than you
think!



In this eBook, I’ve provided sample answers to
common interview questions to help you
understand how to respond effectively. These
examples are designed to guide you — not to
be copied word for word. Every person’s
background, experience, and personality are
different, and your answers should reflect who
you are.
While these responses can serve as a strong
foundation, I encourage you to adapt them to
match your own story, strengths, and goals.
Interviewers are quick to notice when an
answer feels rehearsed or unnatural. That’s why
it’s important to personalize your responses so
they sound genuine and confident.
Use this guide as a helpful tool — study the
structure, learn the vocabulary, and then make
the answers your own. Your honesty, clarity,
and uniqueness will set you apart.

Introduction



1. Tell me about yourself.
 I’m [Your Name]. I have a [Your degree] in
[Your Subject] and I have experience in [Your
Field]. I enjoy learning and always try to do
my best in whatever I take up.
Tip: Keep it short. Focus on your education,
experience, and qualities.

2. What is your educational background?
 I graduated in [Subject] from [University] in
[Year].

3. What are your hobbies?
 I enjoy reading, swimming, and watching
movies.

4. What makes you happy?
 Learning something new and challenging
myself  makes me happy.

5. How would your friends describe you?
 They say I’m friendly, cheerful, and always
willing to support.

Section 1 - About You
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6. Are you a teamplayer?
 Yes. I enjoy working with others and believe
in team work.

7. Are you comfortable working under
pressure?
 Yes. I stay calm under pressure and manage
my work systematically.

8. Do you prefer working alone or in a team?
 Actually, both. I’m happy working alone or
with a team, if  needed.

9. What motivates you?
 Challenges at work and learning new things
motivate me.

10. What are your goals in life?
 To grow my career, keep learning, and do
meaningful activities.

Section 1 - About You
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11.Why do you want this job?
 It matches my skills and I want to contribute
to this field.

12.What do you know about our company?
 I read that your company is known for quality
and innovation and your company has grown
rapidly over the last decade.

13.Why do you want to work here?
 It is because your company values learning
and growth.

14.Why should we hire you?
 I have the required skills, I’m a fast learner,
and I’m committed to delivering value.

15.What can you bring to the company?
 I can bring a positive attitude, strong
teamwork, and a desire to grow.

Section 2 - Why This Job?
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16.Are you willing to relocate?
 Yes, I am open to relocating if  needed.

17.Are you willing to travel?
 Yes, I’m comfortable traveling for work if
required.

18.What do you expect from this job?
 A chance to grow and contribute to the
growth of the company.

19.What are your salary expectations?
 I’m open to discussing it and will accept a fair
offer.

20.What do you know about our
products/services?
 I saw your products online and found them
useful and good value for money.

Tip: Do some research about the company
before your interview.

Section 2 - Why This Job?
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21.What are your strengths?
 I’m diligent, honest, and a good team player.

22.What is your biggest strength?
 I stay calm in stressful situations and
continuously look for solutions.

23.What are your weaknesses?
 I used to avoid expressing my views openly in
meetings, but I’m improving.

24.How are you improving your weaknesses?
 I take feedback seriously and work on
improving myself.

25.What do you do when you make a mistake?
 I accept it, learn from it, and make sure I
don’t repeat it.

26.What is one thing you want to improve in
yourself ?
 I want to improve my communication skills
further.

Section 3 - Strengths and Weaknesses
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27.Are you open to feedback?
 Yes. Feedback helps me get better.

28.What makes you different from other
candidates?
 I’m always ready to learn and support the
team in whichever way possible.

29.How do you handle criticism?
 I listen, understand, and work on it to
improve my productivity.

30. How do you use your strength at work?
I use my strengths at work to prioritize tasks
and manage my time effectively, which helps
me meet deadlines consistently.

Tip: Talk about real growth. Show that you
are self-aware and improving.

Section 3 - Strengths and Weaknesses
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31.What experience do you have for this job?
 I’ve worked in similar roles where I learned
the required skills and gained expertise in this
area.

32.Tell me about your last job.
 I worked at [Company] where I handled
[Tasks]. It was a wonderful experience and I
got to learn a lot.

33.Why did you leave your last job?
 I wanted better opportunities to grow and
take on new challenges.

34.What did you like about your last job?
 I liked the work environment and the support
received from the top management.

35.What did you not like about your last job?
 The tasks assigned to me did not provide
chances for growth. That’s why I’m looking
for a change.

Section 4 - Past Experience
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36.How was your relationship with your
manager?
 It was good. We had mutual respect and
understood each other well.

37.How do you handle conflict at work?
 I listen attentively, understand the issue, and try
to find the best solution.

38.Have you ever led a team?
 Yes. I led a small project team and managed
tasks and communication.

39.Describe a challenging situation at work.
 Once we had a tight deadline. I stayed late,
supported the team, understood their
challenges, and we delivered the project on time.

40.What is your greatest professional
achievement?
 Completing a major project before deadline
and getting appreciated by my seniors.

 Tip: Use real examples from your past
experience. Keep it honest and short.

Section 4 - Past Experience

8



41.What are your technical skills?
 I know MS Word, Excel, basic data entry, and
email writing. I’m also learning [any special
tool].

42.What are your soft skills?
 Good communication, problem-solving,
teamwork, and time management.

43.Are you good at multitasking?
 Yes. I can manage many tasks effectively.

44.How do you manage your time?
 I plan my day by setting priorities and
following schedules.

45.How do you stay organized?
I use to-do lists and reminders to stay
organized and maintain a positive attitude
toward my work. 

Section 5 - Skills and Knowledge
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46.Are you good with deadlines?
 Yes. I respect deadlines and finish work on
time.

47.Do you have any computer knowledge?
 Yes. I am familiar with MS Office, email, and
internet tools.

48.What languages do you speak?
 I speak English, Hindi, and [Other language].

49.How do you keep your skills updated?
 I take online courses, watch videos, and
practice as much as possible.

50.Are you ready to learn new skills?
 Yes, always. I believe learning should go on
forever.

Tip: Be confident and always show willingness
to learn.

Section 5 - Skills and Knowledge
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51. Tell me about a time you solved a problem at work.
 Once, there was a delay in delivery. I quickly
contacted the vendor and arranged an option that
could help us. It saved time and left the client happy.

52. Describe a time when you failed. What did you
learn?
 I once missed a deadline due to poor planning. I
learned to manage time better and now always plan
beforehand.

53. Tell me about a time you had to learn something
quickly.
 When a colleague left suddenly, I had to take over his
role. I learned the tasks fast by asking his teammates
for help.

54. Tell me about a time you worked with someone
difficult.
 I stayed calm, listened to his point of view, and
communicated clearly. We could work well together.

55. Describe a time when you took initiative.
 I noticed a repeated error in reports. I created a
checklist that helped the team avoid mistakes.

Section 6 - Situational & Behavioral Questions 
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56. Give an example of a goal you reached and how.
 I aimed to improve customer satisfaction scores. I
listened more to customers and solved their issues to
their satisfaction. Scores improved in two months.

57. Tell me about a time you missed a goal.
 Once, I didn’t meet my sales target. I reviewed my
approach, worked on my pitch, and improved in the
next quarter.

58. Describe a time you worked on a team project.
 We divided tasks and had regular meetings to review
the progress. My role was to coordinate. We
completed it on time.

59. Describe a stressful situation and how you
handled it.
 During a system crash, I stayed calm, informed the
IT team, and helped my colleagues manage the
situation.

60. Have you ever gone above and beyond at work?
 Yes. I stayed late during a product launch and helped
team members complete their tasks.

Section 6 -Situational & Behavioral Questions 
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61. Tell me about a decision you made
independently.
 I decided to reorder supplies before they ran out. It
kept operations running smoothly.

62. What do you do when you disagree with your
boss?
 I respectfully share my views and try to understand
his viewpoint. 

63. How do you handle tight deadlines?
 I prioritize, stay focused, and sometimes work extra
hours to finish on time.

64. How do you stay motivated during routine
work?
 I set small goals, take short breaks, and remind
myself  why I joined the company.

65. What do you do if  a teammate is not
cooperating?
 I talk to them politely, try to understand their
problem, and find a solution that works well for
both of us.

Section 6 -Situational & Behavioral Questions 
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66. Describe a time you received feedback.
 My manager once said I should speak more in
meetings. I took the feedback seriously and started
participating more.

67. What’s a recent skill you’ve learned?
 I recently learned Canva to create better reports
and presentations.

68. Describe a time you made a mistake at work.
 I sent an email to the wrong client. I apologized,
corrected it quickly, and learned to double-check
before sending.

69. What’s your strategy for dealing with angry
clients?
 I stay calm, listen to their problem, apologize, and
find a solution fast.

70. How do you keep track of multiple projects?
 I use a planner or project management tools to
track deadlines and updates.

Section 6 -Situational & Behavioral Questions 
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71. Describe a situation where you showed
leadership.
 I led a group project during training. I organized
meetings and delegated work efficiently. The client
was extremely happy with our work.

72. Tell me about a time you got a compliment at
work.
 A client appreciated my quick response to an
urgent issue and praised me to my manager.

73. Describe a time you adapted to change.
 Our company shifted to remote work. I quickly
adjusted by setting up a home office and following
new routines.

74. How do you prioritize your tasks?
 I list all tasks, mark urgent ones, and complete
important tasks first.

75. What do you do when you feel overwhelmed?
 I take a short break, breathe deeply, and come back
to work with a fresh mind.

Section 6 -Situational & Behavioral Questions 
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76. Where do you see yourself  in 5 years?
 I see myself  in a senior position, with more
responsibilities and knowledge.

77. What type of work environment do you prefer?
 I prefer a supportive, respectful, and learning-
based environment.

78. What kind of manager do you work best with?
 I work best with managers who guide and support
but also give enough freedom to express ideas.

79. How do you handle repetitive tasks?
 I stay focused and try to do them more efficiently
each time.

80. Are you looking for a long-term job?
 Yes. I want to grow and contribute long-term to a
good organization.

Section 7 -Career Goals, Work
Preferences & Values  
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81. What would you do on your first day at work?
 I would learn about my role, meet the team, and
understand my responsibilities.

82. What motivates you to do your best?
 Success, appreciation, and learning motivate me.

83. What is more important to you: money or job
satisfaction?
 Job satisfaction is important, but fair pay is also
needed.

84. How do you handle failure?
 I take it as a learning experience and improve
myself.

85. What kind of tasks do you enjoy the most?
 I enjoy tasks that challenge me and help me do
something new.

Section 7 -Career Goals, Work
Preferences & Values  
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86. How do you manage stress?
 I take short breaks, do deep breathing, and stay
organized.

87. What do you value the most in a job?
 I value learning, growth, and a healthy work
culture.

88. Are you more of a leader or a follower?
 I can lead when needed but also follow directions
well.

89. Would you rather work for a large or small
company?
 I am open to both, as each offers different growth
opportunities.

90. What are your career goals?
 To grow professionally, take on more responsibility,
and contribute meaningfully.

Section 7 -Career Goals, Work
Preferences & Values  
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91. How do you handle changes at work?
 I stay flexible and try to adapt quickly by learning.

92. What does success mean to you?
 Success means achieving goals and feeling excited
about your work.

93. How do you balance work and personal life?
 I set boundaries, manage time, and make time for
myself.

94. What would your ideal job look like?
 It would involve learning, teamwork, growth, and
meaningful tasks.

95. How do you stay updated with trends in your
industry?
 I read blogs, watch videos, and attend webinars
whenever possible.

Section 7 -Career Goals, Work
Preferences & Values  
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96. How do you handle tasks you don’t enjoy?
 I remind myself  of the goal and do them with focus
and discipline.

97. How would you describe your work ethic?
 I am sincere, responsible, and always complete
tasks on time.

98. What is something new you want to learn this
year?
 I want to improve my Excel and data analysis skills.

99. Are you better at starting or finishing tasks?
 I am good at both, but I especially focus on
finishing tasks properly.

100. Why should we select you over others?
 I bring the right attitude, willingness to learn, and
strong commitment to work.

Section 7 -Career Goals, Work
Preferences & Values  
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  1.Keep answers simple and clear

 2. Use real examples from your experience

 3. Don’t be afraid to say “I’m still learning”

 4. Show positivity and willingness to improve

 5. Use body language: smile, eye contact, open
posture

 6. Practice speaking your answers out loud

 7. Avoid long pauses – it’s okay to pause briefly to
think

 8. Show excitement about the job opportunity

 9. Stay honest – don’t try to pretend or guess

Tips for Success 
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 Daily Practice Plan:

· Pick any 5 questions from above
· Speak answers out loud in front of a
mirror
· Record and listen to improve clarity and
pronunciation
· Write your own version of answers using
your experience
· Practice using a timer (1–2 minutes per
answer)
· Do mock interviews with a friend or
family member

 Bonus Challenge:
· Choose 10 difficult questions
· Try to answer them without reading –
just by thinking
· This builds your confidence and fluency
under pressure

Practice Ideas 
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